
Author Contribution Page Instructions 
 

Instructional E-mail: The author receives an automated email with the following instructions and a 
submission link to the “Unedited Drive” (including a 30-day timeframe).  

 
Instructions to fill out Unedited Author Response Form 

https://docs.google.com/forms/d/e/1FAIpQLSceID3K1UGP604vkW3tv6qTSCapXWWptJPJWsSVe0J8Ibgb
3g/viewform 

 
• Credentials and Honorariums may only be included under Author Contact Information. 

• Do not use ALL CAPS anywhere in the submission. 
• Author Contact Information: Each field accommodates one URL. 

• Quote, Thought, and Question must fit on a single page. 
• Avoid excessive line spacing to ensure proper formatting. 

• No Special Formatting to include added emphasis. 
• No text directed to any form of selling or commercialism. 

• Page submission is due within 14 days of payment. 
• All contact information must match the company for number 3. 

 

1. E-mail: Your Primary E-mail Address from number 3 used for Correspondence 

 
 

2. Name: Full Name including Credentials and/or Honorariums if applicable 

 
 
 
 
 
 
 
 

https://docs.google.com/forms/d/e/1FAIpQLSceID3K1UGP604vkW3tv6qTSCapXWWptJPJWsSVe0J8Ibgb3g/viewform
https://docs.google.com/forms/d/e/1FAIpQLSceID3K1UGP604vkW3tv6qTSCapXWWptJPJWsSVe0J8Ibgb3g/viewform


 
3. Company: Primary/Main Company Name 

 
 

4. Phone: Main Contact Phone Number for Correspondence 

 
 

5. Company Website: Primary/Main Company Website URL from 3. 

 
 
 

6. Social Media URL: Main Social Media URL – Submit 1 – LinkedIn, Instagram, TikTok, Other 

 
 
 
 



 
 

7. Profile Picture: Headshot Picture in .jpg or .png format at least 300 dpi, 540-pixel width by 540-
pixel height square (Color picture will be in greyscale for printed books) 

 
 

8. Tags: Enter tags associated with your business i.e. Speaker, Digital Marketer, Business Coach, 
etc. Separate tags with a comma. (50 characters max including spaces) 

 
 

9. Quote: An Original Quote from you. Must be your quote, No Other Sources. (200 characters 
max including spaces) 

 
 
 
 
 



10. Thought: Content must be author-generated (AI-generated will be rejected). 800 character 
minimum to 1200 character maximum (includes carriage returns, tabs, and spaces). 

 
 
 

11. Question: 1 or 2 Questions for your reader about your Quote and Thought to get your reader 
thinking. (200 characters max including spaces) 

 
 
 

12. QR Code Connector URL: URL for contact information QR Code. Example: Your contact page on 
your company website. (200 characters max) 

 
 
 
 
 
 
 
 



13. Business Logo for QR Connector: Upload your Business Logo to be displayed when QR 
Connector is scanned. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
Example Page: 

 
 
Click Submit 
 
Editor will review submission, edit, and send back submission for authors' approval within 3 
working days (text only). Edits may not be required; the author is notified of approval. 
 
Upon approval of the submission, authors will receive an email with the Requested Date Form. 
 
Once the author chooses a date, it is reconciled with the public calendar and reserved. 
 
Note: Page Submissions after 60 Days are Forfeited! 


